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 Primary School 

 4623 W. Redbud Dr. 
 Grades Served: Pre-K - 3 
 Phone: 673-6750 
 Fax: 674-0165 

 Office Staff  : 
 Tracy Forck, Superintendent 
 Kelly Galyean, Principal 
 Liz McPherson, Dean of Students 
 Officer Bret Merna, SRO 
 Colleen Ryan, District Family Engagement 
 Coordinator 
 Raeleen Hart, Learning/Behavioral 
 Coordinator 
 Tracy Williams, Secretary 

 Intermediate School 

 3314 W. Richwoods Blvd. 
 Grades Served: 4-8 
 Phone: 679-0634 
 Fax: 679-0652 

 Office Staff  : 
 Tracy Forck, Superintendent 
 Ashley Henegar, Principal 
 Adam Keaschall, Dean of Students 
 Joseph Jenkins, Dean of Students 
 Officer Bret Merna, SRO 
 Colleen Ryan, District Family Engagement 
 Coordinator 
 Brian Bobbitt, Administrative Assistant 
 Angelic Gordon, Secretary 
 Rebecca Trecek, District Bookkeeper 
 Raeleen Hart, Learning/Behavioral Coordinator 
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 THE SCHOOL DAY 

 DAILY SCHEDULE 

 Primary  8:00  Students may enter  for breakfast 
 School  8:00-8:20  Breakfast is served 

 8:20  School begins 
 3:20  School dismissed 

 ~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ 
 Intermediate               7:30  Students may enter for breakfast 
 School  7:30-7:45  Breakfast is served 

 7:45          School begins 
 2:45  School dismissed 

 ~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ 

 Walkers or car riders should not arrive before  8:00  A.M.  at the Primary School or before 
 7:30  A.M.  at  the  Intermediate  School.  There  is  no  adult  supervision  of  students  before  these  �mes 
 and doors will be locked at both buildings. 

 BREAKFAST & LUNCH 

 PRICES 

 Pleasant Valley School District 62 is now par�cipa�ng in the Community Eligibility Op�on Program. 
 This means that breakfast and lunch will be free for all students during the 2023-2024 school year. 
 Adult costs are: BREAKFAST: $1.50, LUNCH: $2.00 
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 SCHOOL VISITORS 

 In the interest of safety and to avoid interrup�ons of teachers and instruc�on, our school policy 
 requires that  all visitors report to the school office  before going to any other part of the building to 
 sign in and pick up a visitors’ pass (even a�er classes have been dismissed for the day)  . Before 
 leaving, visitors must return to the office and sign out.  At the Primary and Intermediate School 
 buildings, the office is just inside the main entrance. 

 Visitors are expected to abide by all school rules during their �me on school property.  A visitor who 
 fails to conduct him or herself in a manner that is appropriate will be asked to leave and may be 
 subject to criminal penal�es for trespass and/or disrup�ve behavior, and/or banned from all 
 district property. 

 VISITING CLASSES 

 ●  Arrange a convenient �me with their child’s teacher  prior  to the visit. 
 ●  Parents are not allowed to visit classes unannounced.  Unexpected visitors disrupt classes by 

 distrac�ng teachers and students from their work. 
 ●  If staying for lunch, inform the office or your child's homeroom teacher prior to 9:30 A.M. the 

 day of the visit. The cost of our adult lunch is $2.00. 
 ●  Remember that classroom visits are not a good �me to talk to your child’s teacher about 

 grades, behavior, etc. If you need to talk about these or other issues, the teacher will be happy 
 to make an appointment for a conference. 

 ●  Visitor’s pass must be worn and visible at all �mes in the building 

 ILLINOIS SCHOOL VISITATION RIGHTS ACT 

 If your employer wants documenta�on for �me off from work that has been granted to you to a�end 
 a "necessary educa�onal or behavioral conference", you can request a form from the school’s office 
 to verify this. 

 ATTENDANCE 

 For students to gain as much as possible from their school experience,  regular and punctual 
 a�endance is absolutely necessary  . When students  are absent for any reason, valuable learning �me 
 is lost. In addi�on, if students are allowed to miss school for unnecessary reasons, the message they 
 receive is that school is not important. 
 Illinois law requires that whoever has custody or control of any child between the ages of six (by 
 September 1  st  ) and seventeen shall make sure that  the child a�ends school in the district in which he 
 or she resides during the en�re �me school is in session. Illinois law also requires that whoever has 
 custody or control of a child enrolled in kindergarten, regardless of the child’s age, shall make sure 
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 that the child a�ends school during the en�re �me the school is in session. (There are certain 
 excep�ons to the a�endance requirement such as for children who a�end private schools.) 

 ABSENCE REPORTING 

 Parents should call their child’s school the day of an absence by 9:00 A.M. and give the reason the 
 child will not be in a�endance. 

 To report absences please call: 
 ●  673-6750  for the Primary School 
 ●  679-0634  for the Intermediate School 

 Both numbers may be called any �me, day or night. If the school is not no�fied by 9:00 A.M., then 
 the parent will be contacted at home or work. If parents do not call the school, the day of a 
 student’s absence or if they have not been contacted by the school, they must send a note with their 
 child when he or she returns.  Otherwise, the absence  will be unexcused. 

 When repor�ng absences either by phone or by note, please include the following informa�on: 
 1)  The name and homeroom of the student 
 2)  Date(s) of the absence(s) 
 3)  Reason for the absence (be as specific as possible) 
 4)  Parent or guardian’s signature on notes 

 EXCUSED AND UNEXCUSED ABSENCES 

 The following are examples of  excused  absences from  school: 
 ●  Illness or injury. 

 ○  A�er 10 absences, excused or unexcused for illness, a doctor's note is required for every 
 absence a�er, to be marked excused) 

 ●  Death in the family 
 ●  A�endance at a wedding or funeral 
 ●  Doctor and dental appointments (Students are expected to a�end school before and/or 

 a�er appointments unless they are ill.) 
 ●  Observance of a religious holiday 
 ●  Authorized trips with parents (In order for these absences to be excused, wri�en no�ce 

 must be received by the school in advance, and arrangements must be made for the work 
 that will be missed.) 

 ●  Head lice 
 ●  Situa�ons beyond the student’s control as determined by the building administrator 
 ●  Other circumstances which cause reasonable concern to the parent for the health or safety 

 of the student 
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 The following are examples of absences that  will not  be excused  : 

 ●  Needed at home 
 ●  Hair appointments 
 ●  Shopping 
 ●  Oversleeping 
 ●  Car wouldn’t start 
 ●  Missed the bus 
 ●  Babysi�ng 
 ●  Personal business 
 ●  Bus suspensions (Students who are suspended from the bus  are expected to a�end school 

 during their suspensions  . Parents/guardians are responsible  for finding transporta�on  .  If a 
 suspended student has no other way of ge�ng to school, it is the responsibility of the 
 parents/guardians to no�fy school officials and make arrangements for homework. 

 Neither of these lists is all-inclusive. Other reasons for missing school will be judged on a case by 
 case basis. 

 RETURNING TO SCHOOL OR COMING IN LATE 

 Primary school students who are tardy must be signed into school by an adult. 

 LEAVING SCHOOL EARLY 

 We request that you please limit the number of �mes that you pick up your child before the school 
 day ends. All the �me that your child spends at school is important. Leaving even 15 minutes early 
 could cause him or her to miss vital instruc�on.  Students will not be dismissed early to avoid the 
 pick up line. Parents must call the primary school by 2:45pm in order to pick up their student prior 
 to 3:15pm. Parents must call the intermediate school by 2:15pm in order to pick up their student 
 prior to 2:45pm. 

 Students who must leave school early due to illness, doctor’s appointments, etc. must report to the 
 office first. The parent or guardian who picks up the student must come to the office and sign the 
 student out. Students will not be dismissed directly from their classrooms. If someone other than the 
 parent/guardian is picking the student up, the school must receive wri�en or oral consent from the 
 student’s parent/guardian. 

 Anyone picking up a child from school should be prepared to show a photo ID. 

 MAKE-UP WORK 

 When a student is absent from school,  it is the responsibility  of the student and/or parent to contact 
 teachers about make-up work.  It is requested that  parents who wish to pick up makeup work for their 
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 child wait un�l the end of the school day so teachers have �me to get the work ready. It is the 
 student’s responsibility to complete this work in the allo�ed �me in order to receive full credit. 

 ●  Students will receive two school days to make up their work for each day of an absence. For 
 example, if a student is absent on Monday, he or she would have Tuesday and Wednesday 
 (with a deadline of first thing Thursday morning) to complete any make-up work from that 
 absence. 

 ●  Long term projects that have been assigned  10 or more  school days in advance  of any absence 
 may s�ll be due the day the student returns to school. 

 ●  Tests and quizzes missed during an absence  need to  be made up as soon as educa�onally 
 appropriate. 

 Expelled students are not allowed to turn in work for credit. 

 MAKE-UP WORK during Required Quarantine/Isolation 

 ●  Arrangements will be made between the classroom teacher and parent for appropriate due 
 date of make up work 

 EXCESSIVE ABSENCES 

 A�er a student misses 10 days of school, excused or unexcused, a doctor’s note for any addi�onal 
 missed days may be required. If a doctor’s note (or appropriate documenta�on for absences not due 
 to medical reasons) does not accompany a student for whom this requirement is made, the 
 addi�onal missed days will be marked unexcused 

 ●  An official school no�ce will be sent home when the number of absences for a student reaches 
 3 unexcused or 9 total (excused and unexcused). 

 ●  Once a student has accumulated  9 unexcused  , the truancy  officials at Project T.A.R.G.E.T. will 
 be no�fied. 

 ●  Project T.A.R.G.E.T. may also be no�fied if  the total  number of absences (excused and 
 unexcused) reaches 5% of the total student a�endance days.  Special circumstances will be 
 taken into considera�on in these cases. 

 ●  Excessive tardiness and early pickups may also be a reason for contac�ng Project T.A.R.G.E.T. 
 ●  A�er 5 tardies to school students may receive an administra�ve consequence, and the Dean of 

 students will contact parents to address the issue. Further tardiness may result in a visit from 
 the school’s SRO (School Resource Officer) 
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 ADDRESS & PHONE NUMBER 

 Sec�on 105 ILCS 5/26-3b of the  Illinois School Code  requires parents to provide the school with at 
 least two current phone numbers.  Pleasant Valley requires  you to have two different contacts other 
 than the parent/guardian contact. It is very important that we know how to contact parents in case 
 of an emergency. 

 Parents who do not have a phone should designate someone (rela�ve, friend, or neighbor) who the 
 school can contact.  Any parent who changes phone numbers  (home or work) must no�fy the school 
 of these changes as soon as possible. 

 State law also requires parents to furnish the school with an up-to-date address. If a family moves 
 during the school year, the new address must be given to the school. 

 RESIDENCY 

 Students who a�end Pleasant Valley schools must be residents of District 62. An individual seeking to 
 enroll a child must submit a  cer�fied or registered  birth cer�ficate (hospital birth cer�ficates cannot 
 be accepted), and proof of residency within the District.  A student’s residency is the same as that of 
 the person who has legal custody of him or her AND where the child sleeps at night. 

 A person asser�ng legal custody over a student, who is not the child’s natural or adop�ve parent, 
 shall complete a signed statement sta�ng (a) that he or she has assumed and exercises legal 
 responsibility for the child, (b) the reason the child lives with him or her, other than to receive an 
 educa�on in the District, and (c) that he or she exercises full control over the child regarding daily 
 educa�onal and medical decisions in case of emergency. In addi�on, the child’s natural or adop�ve 
 parent, if available, shall complete a signed statement of Power of A�orney sta�ng: (a) the role and 
 responsibility of the person with whom their child is living, and (b) that the person with whom the 
 child is living has full control over the child regarding daily educa�onal and medical decisions in case 
 of emergency. 

 In cases where there is a ques�on regarding the residency of a student, appropriate informa�on must 
 be furnished as requested by the school. Illinois law makes it a “Class C Misdemeanor” and sets 
 criminal penal�es for a�emp�ng fraudulent enrollment and knowingly presen�ng false residency 
 informa�on to secure tui�on-free a�endance  (This  includes the false use of the address of a rela�ve 
 or friend who lives in the district for the purpose of enrollment.)  The district will pursue the 
 appropriate tui�on for the �me of any fraudulent enrollment. 

 Legally enrolled students who move out of the district during the school year may finish the year at 
 Pleasant Valley. However, parents must provide transporta�on.  Students who live outside the district 
 may not ride Pleasant Valley buses  . At the beginning  of the next school year, these students must 
 then be enrolled at the appropriate school in the district in which they live. 
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 HOMELESS STUDENTS 
 Homelessness is broadly defined to include (but is not limited to) a child who lacks a fixed regular and 
 adequate nigh�me residence. A child is deemed to be homeless if the child lives in a transi�on 
 shelter, hotel or motel, awai�ng foster care, and/or is sharing the house of other persons due to loss 
 of housing or economic necessity. A homeless child may a�end school in the District the child 
 a�ended when permanently housed or the District where the homeless child is temporarily residing. 

 School enrollment arrangements and other help for homeless children may be obtained by 
 contac�ng our Home Liaison Officer: 

 Trudy Schaffner 
 Peoria County Courthouse 

 324 Main St. Rm.G13 
 Phone: 495-4800 

 CARE OF BOOKS & SCHOOL EQUIPMENT 
 Pleasant Valley School District provides books for each student. These books are the property of the 
 School and must be returned so that others may use them the next year. We ask that students take 
 care of these materials so they will stay in good condi�on. Students are also responsible for the 
 library materials they check out. If a book or magazine is lost or damaged, the student who checked it 
 out is liable for the cost of its repair or replacement. 

 Furniture, Chromebooks, and equipment used by the students are their responsibility and should be 
 kept free from marks, scratches, and other signs of misuse. 

 If damage is done to any school property,  (Chromebooks  ,  books, desks, etc.) the student will be 
 assessed a fine to cover the repair or replacement of the damaged property. Any student who has 
 unpaid fines or who has not turned in all textbooks, library books, Chromebooks, or any other 
 materials belonging to the school will not receive his/her final report card un�l the fine has been paid 
 or the materials returned or paid for. 

 If items are not returned and in working order the following fees will be applied: 
 ●  $425             for a missing chromebook 
 ●  $50-$100    for a damaged chromebook (cracked screen, took off keys, damaged corners,etc.) 
 ●  $25               for a missing or damaged charger 
 ●  $10               for missing or damaged headphones 
 ●  $3                 missing or damaged lock (Intermediate School only) 

 What happens if a chromebook or charger is not returned or the fine is not paid: 
 ●  Student will not receive a paper copy of their report card next year or any following years 
 ●  Student will not be issued a chromebook next year or any following years 
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 ●  Student will not be eligible for field trips next year or any following years 
 ●  Student will not be eligible for extra curricular ac�vi�es or sports next year or any following 

 years 

 STUDENT  HEALTH & WELLNESS 
 A student must be fever free for at least 24 hours before returning to school. The 24 hour fever free 
 period begins when the student’s fever breaks without the use of medica�on. 
 PHYSICALS, DENTAL, AND IMMUNIZATIONS 

 State laws require schools to make sure all of their students have had certain physical and 
 dental exams as well as up to date immuniza�ons. Required exams are: 

 TYPE OF 
 EXAM 

 YEARS 
 NEEDED 

 DETAILS AND 
 REQUIREMENTS 

 DEADLINE  IF  THE DEADLINE 
 IS MISSED 

 PHYSICAL  Pre-School 

 Kindergarten 

 6  th  Grade 

 Kindergarten  : 
 ⮚  Complete Physical 

 Exam including lead 
 risk and diabe�c 
 screening 

 ⮚  Proof of up-to- date 
 immuniza�ons 

 ⮚  Students between the 
 age of one and seven 
 must provide a 
 statement from a 
 physician assuring 
 that the student was 
 “risk-assessed” or 
 screened for lead 
 poisoning. 

 ⮚  An age-appropriate 
 developmental 
 screening and an 
 age-appropriate social 
 and emo�onal 

 October 15  th  The student is 
 excluded from 
 school un�l the 
 exam requirements 
 are met. 
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 screening are required 
 parts of each health 
 examina�on. 

 --------------------------------- 
 6  th  Grade 

 ⮚  Complete Physical 
 Exam 

 ⮚  Tdap booster vaccine 
 ⮚  2  nd  Varicella vaccine 
 ⮚  Hepa��s B vaccine 

 series completed 
 ⮚  1 dose Meningococcal 

 Meningi�s vaccine 

 --------------------------------- 
 All 6  th  -12  th  Grade 

 ⮚  Proof of 3 Hepa��s B 
 vaccines 

 ⮚  Proof of 1 Tdap 
 vaccine 

 TYPE OF 
 EXAM 

 YEARS NEEDED  DETAILS AND 
 REQUIREMENTS 

 DEADLINE  IF THE DEADLINE IS 
 MISSED 

 DENTAL 	Kindergarten	

	2nd	Grade	

	6th	Grade	

	Must	be	done	by	a	
	licensed	dentist	
	----------------------------	
	-	
	Exam	may	be	done	
	by	the	dental	clinic	
	that	comes	to	both	
	schools	once	a	year	

	May	15th	
	For	students	in	2nd	&	
	6th	grades:	Final	
	report	cards	may	be	
	withheld.	These	
	students	must	also	
	have	a	completed	
	dental	exam	before	
	starting	school	the	
	next	year.	
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 EYE EXAM 	Kindergarten	 	Must	be	done	by	a	
	licensed	optometrist	
	or	ophthalmologist	

	October	
	15th	

	The	student’s	report	
	card	may	be	withheld	
	until	the	exam	
	requirements	are	met.	

 SPORTS 
 PHYSICAL 	Every	year	that	

	a	student	
	participates	in	
	school	
	sponsored	
	extracurricular	
	athletics	
	(including	
	cheerleading)	

	Required	by	the	
	Illinois	Elementary	
	School	Association	
	(IESA)	
	----------------------------	
	--	
	Students	are	covered	
	for	one	year	from	
	the	date	on	their	
	physical.	
	----------------------------	
	--	
	The	physical	6th	
	graders	must	get	for	
	school	also	covers	
	them	for	athletics	
	for	that	year.	

	September	
	1	of	each	
	school	
	year	

	Students	will	not	be	
	allowed	to	participate	
	in	open	gyms,	tryouts,	
	practices,	or	games	
	until	exam	
	requirements	are	met.	

 MEDICATION GUIDELINES 

 Students should not take medica�on during school hours or during  school related ac�vi�es unless it 
 has been determined by the student’s parents and health care provider that it is necessary for the 
 student’s health and well-being. In such cases, the parent/guardian must request that the school 
 dispense the medica�on to the child by comple�ng a “School Medica�on Authoriza�on Form.” The 
 forms are available in the offices at both schools. 
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 All Medications: 
 ●  Will be dispensed only from the office. 
 ●  Will not be dispensed to students unless the parent/guardian has a current signed “Request for 

 Administra�on of Medicine at School” form on file with the school nurse. Forms are available 
 at school offices. 

 ●  May  not  be in the possession of or consumed by students  on school grounds or at 
 school-related func�ons other than as provided for in this policy. 

 Over the Counter Medications: 

 ●  Must be sent to school in the original container. Please do not send any medicines in plas�c 
 bags or envelopes. 

 ●  If students are required to take over the counter medicines for longer than 30 days, a signed 
 note from their doctor is required indica�ng the need for ongoing medica�on.  Parents must 
 provide the over the counter medica�on in the original container. 

 Prescription Medications: 

 ●  Require the doctor’s signature before school personnel can administer it. 
 ●  Must be sent to school in  the original container (with  the child’s name on the label) from a 

 doctor’s office or pharmacy. 

 Asthma/Allergy Medication: 

 Students must have an inhaler at school if he or she has asthma. If an 
 inhaler is not provided by the parent or guardian the student may be 
 limited in the activities he or she is allowed to participate in. (P.E., Recess, 
 Sports, Musical) 

 Students are permi�ed to possess and self-administer an epinephrine auto-injector (Epi-Pen) and/or 
 asthma medica�on at school and at all school related ac�vi�es. Parents or guardians must fill out and 
 sign the “Authoriza�on for Self-Administra�on of Asthma/Allergy Medica�on” sec�on of the 
 “Request for Administra�on of Medicine at School” form and have it on file with the school nurse for 
 the current school year. The form must include a doctor’s signature and specify the name, prescribed 
 dosage, and the �mes or circumstances at which the medica�on is to be administered. The forms are 
 available at school offices. The School District shall incur no liability, except for willful and wanton 
 conduct, arising out of a student’s self-administra�on of medica�on or the storage of the medica�on 
 by school personnel. 
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 STUDENTS WITH FOOD ALLERGIES: 

 State law requires our school district to annually inform parents of students with life-threatening 
 allergies or life-threatening chronic illnesses of the applicable provisions of Sec�on 504 of the 
 Rehabilita�on Act of 1973 and other applicable federal statutes, state statutes, federal regula�ons 
 and state rules. 
 If your student has a life-threatening allergy or life-threatening chronic illness, please no�fy the 
 building principal. 
 Federal law protects students from discrimina�on due to a disability that substan�ally limits a major 
 life ac�vity. If your student has a qualifying disability, an individualized Sec�on 504 Plan will be 
 developed and implemented to provide the needed support so that your student can access his or 
 her educa�on as effec�vely as students without disabili�es. 
 Not all students with life-threatening allergies and life-threatening chronic illnesses may be eligible 
 under Sec�on 504. Our school district also may be able to appropriately meet a student’s needs 
 through other means. 

 HEAD LICE PROCEDURES 

 1.  A child who is found to have live lice and/or nits will not be allowed to remain at school. 
 He/she will be sent home immediately, instruc�ons for trea�ng lice will be sent home with the 
 child.  Parents must provide proof of treatment upon  the child’s return to school. 

 2.  The child’s hair must be treated with a special shampoo and all nits (live eggs) need to be 
 combed out of the hair. The special shampoo and comb may be obtained from a pharmacy or a 
 doctor. A second treatment  must  follow in 7 to 10  days. 

 3.  A parent must accompany the child to school following this FIRST treatment, the child will be 
 checked by school personnel before being allowed to remain. If live lice or mul�ple nits are 
 found, the child will be sent home. 

 4.  Even if a child is found to be free of lice upon his/her return to school, parents should con�nue 
 to check daily for lice and nits un�l the required second treatment. 

 5.  Absences due to head lice will be excused, and the student will be allowed �me to make up 
 any missed work. 

 6.  ANYTIME a child is found to have lice by parents/guardians the school nurse must be no�fied 
 so the child can be checked upon returning to school. 

 COMMUNICABLE OR INFECTIOUS DISEASES 

 Parents are required to no�fy the school if they suspect their child has a communicable disease. 
 Students who have a communicable or chronic infec�ous disease have all rights, privileges and 
 services provided by law and the district’s policy. During �mes when such a student has an outbreak 

 15 



 that poses the possibility of exposure to others, the school staff will oversee measures to insure the 
 safety of the other students and staff while the child is at school. If it is determined that there is no 
 way to prevent possible exposure to others, the student will be excluded from school un�l a doctor 
 cer�fies that the contagious period has passed. These absences will be excused, and the student will 
 be allowed �me to make up any missed work. 

 EXEMPTION FROM PHYSICAL ACTIVITY 
 Unless exempted, all students are required to par�cipate in a physical educa�on course  . In order to 
 be excused from par�cipa�on, a student must present an excuse from his/her parent/guardian or a 
 person licensed under the Medical Prac�ce Act. The excuse may be based on medical or religious 
 reasons. An excuse based on religious reasons must include a signed statement from a member of 
 the clergy that corroborates the religious reason for the request State law prohibits students from 
 being excused from P. E. because of par�cipa�on in athle�c ac�vi�es conducted outside the auspices 
 of the district (e.g. Li�le League, JFL). Special ac�vi�es in physical educa�on will be provided for 
 students whose physical or emo�onal condi�ons, as determined by a person licensed under the 
 Medical Prac�ce Act, prevent their par�cipa�on in the normal physical educa�on courses. 

 EXEMPTION FROM MORNING OR LUNCH RECESS 
 Unless exempted, all students are required to go outside for recess. In order to be excused from 
 recess a student must have a doctor’s note sta�ng the reason the student is unable to go outside, 
 and the number of days they are excused from recess. 

 SCHOOL WELLNESS 

 Student wellness, including good nutri�on and physical ac�vity, shall be promoted in District 62’s 
 educa�onal program, school ac�vi�es, and meal programs. This policy shall be interpreted 
 consistently with Sec�on 204 of the Child Nutri�on and WIC Reauthoriza�on Act of 2004 and the 
 Healthy Hunger-Free Kids Act of 2010. 

 ANIMALS ON SCHOOL PROPERTY 

 In order to assure student health and safety, animals are not allowed on school property, except in 
 the case of a service animal accompanying a student or other individual with a documented 
 disability. This rule may be temporarily waived by the building principal in the case of an educa�onal 
 opportunity for students, provided that (a) the animal is appropriately housed,  humanely cared for, 
 and properly handled, and (b) students will not be exposed to a dangerous animal or an unhealthy 
 environment  . No animals are allowed in the student  pick up line. This includes animals that are 
 being held or that are on a leash. 
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 ACADEMIC POLICIES 

 GRADING POLICY 

 In order to promote consistency in grading prac�ces across grades 4-8, the following rules will apply 
 to homework, assignments done in class, quizzes, tests and projects: 

 ●  Forma�ve Assessments  , in-class assignments, and quizzes  are weighted once. 
 ●  Tests and projects are weighted 2-4 �mes depending on the length of �me to complete an 

 amount of content covered. 

 DISTRICT GRADING SCALE 

	Percent	Correct	 	Letter	Grade	
	100-99	 	A+	
	98-93	 	A	
	92-90	 	A-	
	89-88	 	B+	
	87-83	 	B	
	82-80	 	B-	
	79-78	 	C+	
	77-73	 	C	
	72-70	 	C-	
	69-68	 	D+	
	67-63	 	D	
	62-60	 	D-	
	59	and	Below	 	F	

 Homework/ Practice Opportunities 

 The purpose of homework/prac�ce opportuni�es is to receive feedback from teachers, inform future 
 instruc�on, and for students to prac�ce standards that have already been taught 

 The purpose of grades is to demonstrate the mastery level of standards 

 Homework/prac�ce opportuni�es for the 2023-2024 school year will be op�onal but encouraged for 
 mastery of standards that will lead to promo�on to the next grade level. The promo�on policy is 
 unchanged. Students must pass reading, math and one other core subject to be promoted to the 
 next grade level, 3 out of 4 quarters. 
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 Students’ grades in 4-8 will be based on the following: 
 ●  Weekly forma�ve assessments (may include but is not limited to: quizzes, exit �ckets, journal 

 entries, observa�onal checklist, class discussion, and project components) 

 ●  Summa�ve assessments (may include but is not limited to: mid-module test, unit test, 
 completed projects, performance assessments, and final dra�s) 

 Opportuni�es for standards prac�ce will be given daily 
 ●  Students who choose to take the opportunity must turn in work when it is due, typically the 

 following day. 
 ●  Students will receive teacher feedback of the prac�ce they completed within two days 
 ●  Prac�ce that is turned in a�er the due date will not be accepted 
 ●  There will be NO missing work emails sent home to parents as prac�ce/homework is 

 op�onal 

 Reasons students would want to complete prac�ce opportuni�es 
 ●  Teachers will provide feedback and students will understand concepts and standards 
 ●  Students that complete prac�ce at a 60% D level of accuracy and complete when due will 

 receive full credit for the work (100 points will be assigned in Teacherease for that prac�ce) if 
 the student work is below a D level of accuracy they will receive a “gi�” and be excused from 
 the assignment. This will show that they a�empted but were not successful with the prac�ce 

 ●  If a student turns in a prac�ce a�er the due date, or does not turn it in at all, the assignment 
 will be le� blank in Teacherease. This will show they never a�empted the prac�ce 

 ●  The prac�ce can only help a student’s grade 
 ●  Summa�ve test ques�ons will be taken from prac�ce opportuni�es. If a student completes the 

 prac�ce they will know what is on the quiz or test 
 ●  Students who prac�ce will do well on assessments and be promoted to the next grade level 

 Goals of changing homework prac�ce: 
 ●  Students will be intrinsically mo�vated to prac�ce 
 ●  Students will take greater responsibility for their learning 
 ●  Teachers will spend more �me on curriculum and instruc�onal strategies and less �me on 

 paperwork and grading 
 ●  Grades will reflect mastery and not compliance 
 ●  There will be no late work accepted so no “late work policy” is necessary 
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 When students are sick and unable to complete work they will have two days for every day they are 
 absent to watch the instruc�onal videos, complete the in class assignments, and turn in the prac�ce 
 opportuni�es for credit. 

 Progress reports will be printed and sent home weekly 

 Parents and students are strongly encouraged to check Teacherease regularly to monitor a students 
 progress towards mastery of standards 

 TESTS & ASSESSMENTS 
 __________________________________________________________________________________________________________________________________________ 

 Along with teacher-made tests and other periodic assessments (MAP, Aimsweb, etc.) designed to 
 measure student progress, students in grades 3-8 will be given the state assessment known as the 
 Illinois Assessment of Readiness (IAR)  . This assessment  will be given in March or April. Students will 
 be informed in advance of the �melines and procedures applicable to their par�cipa�on. 
 Parents/guardians will receive the results o  f IAR  tes�ng, usually early in the next school year. IAR 
 tes�ng will be uniformly applied to all students including those with an IEP and those in bilingual 
 educa�on. Overall student assessment data will be reported in the District’s annual report card. 

 Parents/Guardians are encouraged to cooperate in preparing students for the standardized (IAR) 
 tes�ng, because the quality of the educa�on the school can provide is par�ally dependent upon the 
 school’s ability to con�nue to prove its success in the state’s standardized tests. 

 HONOR ROLL 
 ___________________________________________________________________________________________________________________________________________ 

 The Honor Roll recognizes academic excellence achieved by students in 4th through 8  th  grades. The 
 Honor Roll is announced a�er each of the four grading periods. There are three levels: 

 ❖  High Honors – All “A”s for the grading period 

 ❖  Honors – “A”s and one or two “B”s for t  he grading  period 

 ❖  Honorable Men�on – All “B's and one or two “A’s”  or all “B”s for the grading period 

 Subjects that count for Honor Roll considera�on are: Reading, Math, Language Arts, Science, and 
 Social Studies. 

 RETENTION POLICY 
 ___________________________________________________________________________________________________________________________________________ 

 Students who fail a certain number of core academic subjects will be considered for reten�on. Other 
 assessments, a�endance, and outside circumstances that may affect academic progress may also be 
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 taken into considera�on. The final decision for promo�on/reten�on will be made by the 
 administra�on based on what is in the best interest of the student. 

 Kindergarten – 3rd Grade 

 To be assured of promo�on, students  must  demonstrate  mastery of both reading and math 
 standards. 

 4th - 8  th  Grades 

 To be assured of promo�on, students must have: 

 ●  A passing grade in 3 out of 4 grading periods in both reading and math 

 And 

 ●  A passing grade in 3 out of 4 grading periods in one of the other core subjects: 
 Science 
 Social Studies 
 Language Arts 

 Summer School 

 If  summer school is offered, students who have failed  up to 2 core subjects may a�end. 

 ●  Students who’ve failed 1 or 2 core subjects and successfully complete their summer school 
 courses will be promoted to the next grade. 

 ●  Students who’ve failed 1 or 2 core subjects and do not successfully complete summer school or 
 do not enroll in summer school will be retained. 

 ●  Students who fail three or more core subjects may not a�end summer school and will be 
 retained. 

 ●  If no summer school is offered, all students who’ve failed to meet the promo�on standards 
 may be retained. 

 PROMOTION to 9th grade 
 ____________________________________________________________________________________________________________________________________________ 

 Students who successfully complete eighth grade and meet the guidelines for promo�on will 
 par�cipate in the promo�on recogni�on ceremony and related ac�vi�es at the end of the year. In 
 order to par�cipate, students must meet the ceremony dress requirements. Students are also 
 responsible for purchasing caps and gowns. Any eighth grade student who commits a Category III or 
 IV discipline viola�on may be excluded from par�cipa�ng in all recogni�on ac�vi�es. 

 SPECIAL EDUCATION SERVICES 
 It is the intent of District 62 to ensure that students who are disabled within the defini�on of Sec�on 
 504 of the Rehabilita�on Act of 1973 or the Individuals with Disabili�es Educa�on Act are iden�fied, 
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 evaluated and provided with appropriate educa�onal services. The District provides a free 
 appropriate public educa�on in the least restric�ve environment along with necessary related 
 services to all our enrolled children with disabili�es. The term “children with disabili�es” means 
 children between ages 3 and the day before their 22nd birthday for whom it is determined that 
 special educa�on services are needed. In order to ensure that students with disabili�es are 
 iden�fied, evaluated, and provided with appropriate educa�onal services, our district is a member of 
 the Special Educa�on Associa�on of Peoria County (SEAPCO). 

 GUIDANCE & COUNSELING SERVICES 

 District 62 provides a guidance and counseling program for students. The District’s counselors are 
 available to those students who require addi�onal assistance. 

 HOME & HOSPITAL INSTRUCTION 

 A student who is absent from school, or whose physician, physician assistant or advance prac�ce 
 registered nurse an�cipates his or her absence from school, because of a medical condi�on may be 
 eligible for instruc�on in the student’s home or hospital. A student who is unable to a�end school 
 because of pregnancy will be provided home instruc�on, correspondence courses, or other courses 
 of instruc�on before (1) the birth of the child when the student’s physician indicates, in wri�ng, that 
 she is medically unable to a�end regular classroom instruc�on, and (2) for up to 3 months a�er the 
 child’s birth or a miscarriage. 

 DRILLS - FIRE, TORNADO & SAFETY 
 Students will par�cipate in regular fire, tornado, and safety (lock-down) drills. Students need to take 
 these drills seriously so they will know what to do if an emergency situa�on occurs. 

 During each of these drills: 
 ●  Teachers will give direc�ons as to what to do and where to go. 
 ●  Students should remain silent since addi�onal direc�ons or informa�on may be given during 

 the course of the drill. 
 ●  The teacher or the office will check a�endance. 

 LOST & FOUND 
 All “Found” ar�cles should be taken to the office. They will then be placed in a designated “Lost and 
 Found” area. Please keep in mind that items that are marked with the owner’s name in ink are more 
 likely to be returned if lost. Unclaimed items will be given to a charitable organiza�on at the end of 
 the year. 

 LOCKERS 
 Each studen  t in 4th – 8th  grade will be issued a locker  for storage of books, materials needed for 
 classroom work, coats, and any other “outdoor” clothing. The following rules apply to lockers: 
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 ●  Students will be issued a combina�on lock at the beginning of the year.  Only locks issued by 
 Pleasant Valley School will be allowed.  Locks must  be turned in at the end of the year in good 
 condi�on or students must pay ($3) for damages. 

 ●  Students should not give their locker combina�on to anyone or trade locks or lockers with 
 another student. Unauthorized copying of someone’s combina�on or opening another 
 student’s locker may result in disciplinary ac�on. 

 ●  Lockers should be cleaned out periodically. Slamming or kicking locker doors should be 
 avoided. The use of tape inside or outside of lockers is not permi�ed. Any student causing 
 damage to a locker will be charged for repair or replacement. 

 ●  Student lockers are school property and as such may be opened and inspected by any school 
 administrator, cer�fied personnel, or authorized representa�ve of the school at any �me 
 without no�ce or a search warrant. 

 FIELD TRIPS 
 Field trips are an important part of the educa�onal program.  Each grade level will par�cipate in one 
 or more a year. Parents will be no�fied by the classroom teacher about permission slips, special 
 needs, sack lunches, chaperones, fees and other costs, etc. 

 ●  Permission slips will be sent home and must be returned signed by a parent/guardian. 
 ●  If a parent decides that their child should not a�end a field trip the parent must keep that 

 child at home 
 ●  Students who have difficul�es following PBIS or school disciplinary rules may, with 

 administra�ve approval, be excluded from field trips or other special ac�vi�es. 

 EXTRA-CURRICULAR ACTIVITIES ( 5th - 8th GRADES) 

 ●  Girls Basketball  IESA  Fall  (6  th  -8  th  grades) 
 ●  Boys’ Basketball  IESA  Winter  (7  th  - 8  th  grades) 
 ●  Girls’ Volleyball  IESA  Winter  (6  th  - 8  th  grades) 
 ●  Cheerleading  IESA  Winter  (7  th  - 8  th  grades) 
 ●  5th and 6th Boys Basketball  Winter/Spring  (5  th  -  6  th  grades) 
 ●  5th and 6th Cheerleading  Winter/Spring  (5  th  - 6  th  grades) 
 ●  Yearbook Club  All Year  (6  th  - 8  th  grades) 
 ●  Student Council  All Year  (6  th  - 8  th  grades) 
 ●  Drama/Musical  All Year  (5  th  - 8  th  grades) 
 ●  Speech  Fall  (5  th  - 8  th  grades) 
 ●  Cross Country  Fall  (5  th  - 8  th  grades) 

 IESA  = Ac�vi�es sponsored by the Illinois Elementary  School Associa�on are subject to specific 
 eligibility rules. 
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 SELECTION OF MEMBERS OR PARTICIPANTS 
 ___________________________________________________________________________________________________________________________________ 

 Selec�on of members or par�cipants for any extra-curricular ac�vity is at the discre�on of the 
 sponsors, or coaches, provided that the selec�on criteria conform to District policies. 

 Parents must sign the Family Member and Spectator Contract before the student tries out for a 
 sport. Parents and students must sign the Student Sports Contract before the student tries out for 
 a sport. In order to try out for a sport and/or an extracurricular ac�vity the student must have 
 made PBIS (80% for the month) all months prior to tryouts. 

 ELIGIBILITY 

 Once a student becomes a member of a Pleasant Valley team or organiza�on, he or she must stay 
 academically eligible (60% or higher in each core subject). The eligibility guidelines for each ac�vity 
 will be explained to par�cipants by the coach or sponsor. Students must also follow the general 
 guidelines and meet the expecta�ons of the coach or sponsor to remain a member of the team or 
 organiza�on. Students must be eligible to try out. 

 Parents must sign the Family Member and Spectator Contract before the student tries out for a 
 sport. Parents and students must sign the Student Sports Contract before the student tries out for 
 a sport. In order to try out for a sport the student must have made PBIS (80% for the month) all 
 months prior to tryouts. 

   ABSENCES ON DAYS OF EVENTS 

 Students who are absent from school the day of an extracurricular ac�vity, or who are sent home 
 during that day  are not  allowed to par�cipate in  or a�end extra-curricular school ac�vi�es (home 
 or away) that are scheduled for that evening. If a student arrives at school a�er  11:00 A.M  .  , he or  she 
 is considered absent for half a day and may not par�cipate in extracurricular events that evening. 
 Excep�ons may be made by the building principal for special cases (i.e. a pre-arranged medical 
 absence, a death in the student’s family, or a religious ceremony or event.) 

 CONCUSSIONS & HEAD INJURIES 
 A student athlete removed from prac�ce or compe��on because of a suspected concussion shall be 
 allowed to return only a�er all statutory prerequisites are completed, including without limita�on, 
 the District’s return-to-play and return-to-learn protocols. 

 INSURANCE AND PHYSICAL EXAM REQUIREMENTS 
 Students par�cipa�ng in athle�cs or cheerleading must have: 

 ●  School accident insurance unless the parents’/guardians state in wri�ng that the student is 
 covered under a family health insurance plan. Forms are available from the coaches of each 
 sport. 
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 ●  An up to date physical on file with the school nurse. Students may not par�cipate in open 
 gyms,  tryouts, prac�ces or games without one. (See “Sports Physical” p. 14) 

 ROOM PARTIES, BIRTHDAY TREATS & PARTY INVITATIONS 
 ●  Grades Pre K-8 have a Halloween costume party/parade and Winter celebra�on.  Only 

 Grades Pre K - 3rd  will have a Valen�ne party. Parents  are encouraged to contribute to and 
 a�end school par�es. 

 ●  Treats must be brought to the office, never taken to the classroom.  (except during 
 scheduled holiday par�es) 

 ●  Treats should be kept simple;  nothing that needs to  be refrigerated,  such as ice cream, 
 should be sent  .  Items such as cookies are best. 

 ●  All  treats brought by parents for par�es or birthdays  must be  store bought. 

 ●  Balloons, flowers, gi�s, etc. are not allowed at school. 

 ●  Students are not allowed to pass out party invita�ons at school unless  everyone in the 
 child’s class has been invited to the party  . In the  case of an “all-girl” party, every girl in the 
 class must be invited, and for an “all-boy” party, every boy in the class must be invited. 

 VOLUNTEERS 
 The main qualifica�on for a volunteer is that he or she has a desire to give his or her �me and talent 
 to help children. Screening volunteers is cri�cal because of the vulnerability of the popula�on the 
 school district serves. Before star�ng to work in a school, a prospec�ve volunteer must complete an 
 informa�on form and waiver. Absent an indica�on on the form that he or she may not qualify, e.g. a 
 felony convic�on, the volunteer may begin immediately. 
 Volunteers must register in the school’s office at the beginning of each visit and wear a name tag 
 while in the building. No person who is a “child sex offender,” as defined by the Child Sex and 
 Murderer Community No�fica�on Law, may serve as a volunteer. 

 STUDENT USE OF SCHOOL TELEPHONES 

 To avoid loss of instruc�on �me, students may only use school phones in emergencies and with the 
 permission of school authori�es. To avoid needing to use the phone, students should make sure they 
 bring all necessary materials to school, and arrange any alternate transporta�on in advance. 
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 STUDENT TRANSFER OR WITHDRAWAL FROM SCHOOL 
 Students withdrawing from Pleasant Valley School must turn in all chromebooks, textbooks, library 
 books, and any other materials that are the school’s property to the appropriate person (homeroom 
 teacher, librarian, coach, etc.). Any fines or money owed for damages must be paid. 

 The student’s new school will contact Pleasant Valley for a copy of records and transcripts. 

 If items are not returned and in working order the following fees will be applied: 
 ●  $425             for a missing chromebook 
 ●  $50-$100    for a damaged chromebook (cracked screen, took off keys, damaged corners,etc.) 
 ●  $25               for a missing or damaged charger 
 ●  $10               for missing or damaged headphones 
 ●  $3                 missing or damaged lock (Intermediate School only) 

 What happens if a chromebook or charger is not returned or the fine is not paid: 
 ●  Student will not receive their report card next year or any following years 
 ●  Student will not be issued a chromebook next year or any following years 
 ●  Student will not be eligible for field trips next year or any following years 
 ●  Student will not be eligible for extra curricular ac�vi�es or sports next year or any following 

 years 

 STUDENT ACCIDENT INSURANCE 

 Voluntary  student accident insurance is available  through the district. Details and applica�ons are 
 available at all school offices. Students par�cipa�ng in athle�cs or cheerleading must have school 
 accident insurance unless the parents/guardians state in wri�ng that the student is covered under a 
 family health insurance plan. 

 QUALIFICATIONS OF TEACHERS 

 You have the right to request informa�on regarding the professional qualifica�ons of any teacher 
 who is instruc�ng your child. You may 
 request informa�on regarding the following: 

 ●  Whether or not the teacher has met state cer�fica�on requirements 
 ●  Whether or not the teacher is teaching under an emergency or provisional status 
 ●  The Bachelor's Degree of the teacher, and any other cer�fica�on or degrees held by the 

 teacher and the subject areas of the cer�fica�on or degrees 
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 ●  Whether your child is provided services by teacher aides/paraprofessionals, and, if so, their 
 qualifica�ons 

 Contact your child’s building administrator if you wish to receive informa�on on teacher 
 qualifica�ons. You will receive a response to your request for informa�on within ten days. 

 EQUAL EDUCATION OPPORTUNITY 

 Equal educa�onal and extracurricular opportuni�es shall be available for all students without regard 
 to color, race, na�onal origin, ancestry, sex, sexual orienta�on, religious beliefs, physical and mental 
 handicap or disability, status as homeless, or actual or poten�al marital or parental status, including 
 pregnancy. 

 SEXUAL HARASSMENT 
 No student, parent, or guardian in the district shall be subjected to sexual in�mida�on or sexual 
 harassment by any school employee, agent, student, or by the effect of any school policy or prac�ce. 
 Sexual harassment is defined as follows: 

 1.  An employee’s, District agent’s, or students unwelcome sexual advances, requests for 
 sexual favors, and other verbal or physical conduct of a sexual or sex-based nature, imposed 
 on the basis of sex, that denies or limits the provision of educa�onal aid, benefits, services or 
 treatment, or that makes such conduct a condi�on of a student’s academic status. 

 2.  Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct 
 of a sexual or sex-based nature by any person, including a district employee or agent or 
 student, imposed on the basis of sex, that has the purpose or effect of 
 (a) substan�ally interfering with a student’s educa�onal environment; (b) crea�ng an 
 in�mida�ng, hos�le, or offensive educa�onal environment; (c) depriving a student of 
 educa�onal aid, benefits, services, or treatment; or (d) making submission to or rejec�on of 
 such unwelcome conduct the basis for academic decisions affec�ng a student. 

 Students who believe they are vic�ms of sexual harassment or have witnessed sexual harassment are 
 encouraged to discuss the ma�er with the building principal or the dean of students. Students may 
 choose to report to a person of their gender. Complaints will be kept confiden�al to the extent 
 possible given the need to inves�gate. Students may make good faith complaints and will not be 
 disciplined for making such a complaint. An allega�on that one student was sexually harassed by 
 another student shall be referred to the building principal or dean of students for appropriate ac�on. 

 SEX OFFENDERS 
 State law prohibits a child sex offender from being present on school property or loitering within 500 
 feet of school property when persons under the age of 18 are present, unless the offender is: 
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 ●  A parent/guardian of a student a�ending the school and the parent/guardian is: (i) a�ending a 
 conference at the school with school personnel to discuss the progress of his or her child 
 academically or socially, (ii) par�cipa�ng in child review conferences in which evalua�on and 
 placement decisions may be made with respect to his or her child regarding special educa�on 
 services, or (iii) a�ending conferences to discuss other student issues concerning his or her 
 child such as reten�on and promo�on and no�fies the building principal of his or her presence 
 at the school, or 

 ●  Has permission to be present from the school board, superintendent or superintendent’s 
 designee. If permission is granted, the superintendent or board president shall provide the 
 details of the offender’s upcoming visit to the building principal. 

 In all cases, the superintendent, or designee who is a cer�fied employee, shall supervise a child sex 
 offender whenever the offender is in a child’s vicinity. 

 If a student is a sex offender, the superintendent or designee shall develop guidelines for managing 
 his or her presence in school. 

 Parents wishing to obtain informa�on regarding sex offenders should visit the Illinois State Police 
 website at:  h�p://www.isp.state.il.us/sor/  . 

 DISTRICT 62 BUDGET 
 No later than November first of each year, the current annual District budget, by receipt/expenditure 
 per fund, will be posted on the school website, www.pv62.com. 

 ASBESTOS MANAGEMENT PLAN 
 The buildings of Pleasant Valley School, District #62 have been inspected for asbestos-containing 
 building materials by an accredited inspector. Also an Asbestos Management Plan has been prepared 
 by an accredited Management Planner.  The Inspec�on Report and Management Plan are 
 on file in the office of the Superintendent (Intermediate School) and are available for public review 
 during normal business hours. 

 PESTICIDE REGISTRATION 
 Pleasant Valley has an Integrated Pest Management (IPM) Policy that incorporates building 
 maintenance, sanita�on, physical barriers, and, if absolutely necessary, the safest, most effec�ve 
 means of pes�cide use. Although we have no inten�on of spraying with pes�cides, in the unlikely 
 event this is found to be necessary, we are crea�ng a voluntary registra�on. By pu�ng your name on 
 this list, you are asking to be no�fied two days before an airborne pes�cide applica�on. In the event 
 of an extreme emergency and pes�cides must be used immediately, we will no�fy you as soon as 
 possible. Contact the Intermediate School office if you wish to be added to the registry. 
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 FAMILY EDUCATION RIGHTS AND PRIVACY ACT 
 NOTIFICATION OF RIGHTS 

 The federal Family Educa�on Rights and Privacy Act (FERPA) and the Illinois School Student Records 
 Act (ISSRA) afford parents certain rights with respect to their child’s educa�onal records: 

 1. The right to inspect student educa�onal records within 10 business days of any request for access. 
 Parents should submit a wri�en request to the building administrator that iden�fies the records they 
 wish to inspect. 

 2. The right to request to amend any student educa�onal records the parent believes are inaccurate 
 or misleading. Parents should write to the building administrator, clearly iden�fy the part of the 
 record they want changed, and specify why it is inaccurate or misleading. If the school decides not to 
 amend the record as requested, the school will advise the parents of their right to a hearing. Parents 
 may not challenge academic grades since there is a separate procedure for making such a challenge. 
 Parents also cannot challenge references to suspensions and expulsions at the �me their child is 
 transferring out of the school. 

 3. The right to contest the disclosure of personally iden�fiable informa�on contained in the student’s 
 records, except to the extent that FERPA authorizes disclosure without consent. One excep�on, which 
 permits disclosure without consent, is disclosure to a school official with legi�mate educa�onal 
 interests (i.e. the need of a staff member working directly with a student to review an educa�onal 
 record in order to fulfill his or her professional responsibility). A school official is a person employed 
 by the School as an administrator, supervisor, instructor, or support staff member (including health or 
 medical staff and law enforcement unit personnel); a School Board member; a company with whom 
 the School has contracted to perform a special task (i.e. 
 a�orney, auditor, medical consultant, therapist); or a parent serving on an official commi�ee, such as 
 discipline or grievance. 
 FERPA also allows the release of student records without parental consent: 

 ●  Upon request, to officials of another school district in which a student intends to enroll. Parents 
 may have the opportunity to challenge and amend records before they are sent. 

 ●  To state and local authori�es within the juvenile jus�ce system when necessary for the discharge 
 of their official du�es, provided that they agree to maintain student confiden�ality to the extent 
 required by law. 

 ●  In response to a court order. 
 ●  For research and sta�s�cs provided that any personally iden�fiable informa�on is removed first. 
 ●  In emergency situa�ons, to the proper authori�es if the health or safety of the student or of other 

 students is in jeopardy. 

 4. The right to file a complaint with the U. S. Department of Educa�on concerning alleged failures by 
 the School to comply with the requirements of FERPA. 
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 The name and address of the Office that administers FERPA are: 
 Family Policy Compliance Office 
 U.S. Department of Educa�on 

 400 Maryland Avenue, SW 
 Washington D.C.20202-5920 

 PERMANENT & TEMPORARY STUDENT RECORDS 

 Permanent student records may include: 
 ●  Basic iden�fying informa�on (i.e. name, address, parents’ names, birth date) 
 ●  Academic transcripts 
 ●  A�endance records 
 ●  Accident reports and health records 
 ●  Honors and awards 
 ●  Par�cipa�on in school events 

 Temporary student records may include: 
 ●  Informa�on regarding suspensions and expulsions 
 ●  Scores on state assessment tests 
 ●  A records release form 
 ●  Reports from DCFS 
 ●  Family background informa�on 
 ●  Teacher notes 
 ●  Special educa�on informa�on 
 ●  Other relevant informa�on 

 A�er a student leaves the District through promo�on or transfer to another district, permanent and 
 temporary records will be kept by District 62 in accordance with state and federal laws. Parents, or 
 students if they are 18 or older, have the right to request a copy of records before their destruc�on. 
 The following destruc�on schedule will be followed for all student records. Temporary student 
 records will be destroyed five years a�er the student transfers, graduates, or permanently 
 withdraws.Permanent records will be destroyed 61 years a�er the student transfers, graduates, or 
 permanently withdraws. 

 DIRECTORY INFORMATION 

 The Family Educa�on Rights and Privacy Act allows school districts to disclose appropriately 
 designated “directory informa�on” without wri�en consent from the parent unless the parent has 
 advised the district to the contrary in accordance with district procedures. Directory informa�on is 
 informa�on that is generally not considered harmful or an invasion of privacy if released. It may be 
 released to outside organiza�ons such as companies that publish yearbooks, or may appear in certain 
 school publica�ons such as honor roll or other recogni�on lists, gradua�on programs, and the annual 
 yearbook. 
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 Pleasant Valley School District has designated the following as “Directory Informa�on”: 
 ●  Student’s name 
 ●  Par�cipa�on in officially recognized ac�vi�es and sports 
 ●  Photographs, videos, and digital images used for informa�onal or news-related purposes of a 

 student par�cipa�ng in school or school-sponsored ac�vi�es, organiza�ons, and athle�cs. 
 ●  Grade level 

 If you do not want the school to disclose  any or all  of  the above directory informa�on from your 
 child’s educa�onal records without your prior wri�en consent, you must no�fy the District  in wri�ng 
 by October 1  st  or within 30 days of your child’s enrollment. 

 PROTECTION OF PUPIL RIGHTS AMENDMENT 
 The Protec�on of Pupil Rights Amendment (PPRA) is a federal law that affords parents certain rights 
 regarding our conduct of surveys, collec�on and use of informa�on for marke�ng purposes, and 
 certain physical exams. These include the right to: 

 ●  Consent  before students are required to submit to  a survey that concerns any of the following 
 protected areas if the survey is funded by the U. S. Department of Educa�on: 

 1.  Poli�cal affilia�ons or beliefs of the student or the student’s family; 
 2.  Mental and psychological problems of the student or his/her family; 
 3.  Sex behavior and a�tudes; 
 4.  Illegal, an�-social, self-incrimina�ng and demeaning behavior; 
 5.  Cri�cal appraisals of other individuals with whom respondents have close family rela�onships; 
 6.  Legally recognized privileged or analogous rela�onships, such as those of lawyers, physicians, 

 and ministers; 
 7.  Religious prac�ces, affilia�ons, or beliefs of the student or student’s parent; 
 8.  Income, other than as required by law to determine program eligibility. 

 ●  Receive no�ce and an opportunity to opt out of: 

 1.  Any other protected informa�on survey regardless of funding; 
 2.  Any non-emergency, invasive physical exam or screening required as a condi�on of a�endance, 

 administered by the school or its agent, and not necessary to protect the immediate health 
 and safety of a student, except for hearing, vision, or scoliosis screenings, or any physical exam 
 or screening permi�ed or required under State law; and 

 3.  Ac�vi�es involving collec�on, disclosure, or use of personal informa�on obtained from 
 students for marke�ng or to sell or otherwise distribute the informa�on to others. 

 ●  Inspect,  upon request before administra�on or use  of: 

 1. Protected informa�on about students; 
 2. Instruments used to collect personal informa�on about students for any of the above marke�ng, 

 sales, or other distribu�on purposes; and 
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 3. Instruc�onal material used as part of the educa�onal curriculum. 
 Parents and students who believe that their rights have been violated may file a complaint by wri�ng 
 to: 

 Family Policy Compliance Office 
 U.S. Department of Educa�on 

 400 Maryland Avenue, SW 
 Washington D.C.20202-5920 

 PUPIL TRANSPORTATION REIMBURSEMENT PROGRAM 
 NOTICE TO PARENTS/GUARDIANS: 

 Parents or legal guardians who must provide transporta�on to and from school because  free 
 transporta�on is not available for their children  ,  may be eligible to receive money from the state to 
 help offset some of the cost; for example, bus fares, or mileage reimbursement for private 
 automobiles at the IRS rate per mile. 

 If you can answer  yes  to the following ques�ons for  the current school year, you may be eligible to 
 receive reimbursement for providing such transporta�on. 

 1)  Will the pupil be under the age of 21 at the close of the school year? 
 2)  Is the pupil a full-�me student in grades kindergarten through 12? 
 3)  Does the pupil either live 1 1/2 miles or more from school  or  live less than 1 1/2 miles from school 

 but  must be transported  due to a serious safety hazard  approved by the Illinois Department of 
 Transporta�on? (See the following paragraphs.) 

 4)  Does the pupil a�end a school within Illinois which meets Illinois compulsory a�endance laws? 
 5)  Did the parent/guardian incur transporta�on expenses resul�ng from transpor�ng the pupil to 

 and from school? 
 6)  Did the pupil not have access to transporta�on to and from school provided en�rely at public 

 expense? 
 7)  Did the parent/guardian reside within Illinois during the �me period expenses were incurred? 

 If you answered yes to the above ques�ons, live in Illinois, and wish to file a claim, you must go to the 
 school where each of your children is enrolled by June 30 of the current school year to complete a 
 claim applica�on.  Claim forms should be available from February through June 30 of that year. 

 In addi�on, parent(s)/guardian(s) who have pupils living  less than 1 1/2 miles  from the school 
 a�ended must verify that a safety hazard due to vehicular traffic exists by comple�ng an Applica�on 
 for Determina�on of Serious Safety Hazards.  Parents can obtain a copy of the Applica�on for 
 Determina�on of Serious Safety Hazards from the Office of the Regional Superintendent of Schools, 
 324 Main St., Room 401, 61602. All applica�ons for Determina�on of Serious Safety Hazards must be 
 received no later than February 1 of the current school year at the office from which the applica�on 
 was requested. The Regional Superintendent of Schools is required to send the applica�on to the 
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 Illinois Department of Transporta�on within 15 days.  The Illinois Department of Transporta�on 
 reviews and approves or denies the applica�on and returns it to the Regional Superintendent of 
 Schools within 30 days. Upon receipt of the reviewed applica�on, the Regional Superintendent of 
 Schools will mail it to the parent/guardian who requested the safety hazard be verified.  If the safety 
 hazard is approved, the parent/guardian must go to the school the pupil a�ends and complete the 
 claim form  . Parents who received verifica�on of a  safety hazard during and a�er the 2004-2005 
 school year, whose children a�end the same school and live at the same address, do not have to 
 reapply for safety hazard verifica�on. 

 Once all claims are completed at the school, the claim forms will be submi�ed electronically to the 
 Illinois State Board of Educa�on.  If your claim is approved, you should receive a check directly from 
 the state for the lesser of the cost of transpor�ng your child/children or the average per pupil 
 reimbursement paid to public schools for transpor�ng regular educa�on pupils.  If insufficient funds 
 are appropriated by the General Assembly, all claims will be prorated. 

 If you have any ques�ons, please call or come to the school. 

 STUDENT CONDUCT 
 The School Code of Illinois,  Sec�on  105 ILCS 5/24  states that “Teachers and other cer�fied 
 educa�onal employees shall maintain discipline in the schools…” To this end, each teacher will have 
 certain opera�onal policies for his or her classroom set forth in a classroom management plan. 
 Students may be sent to the office for serious or ongoing behavioral problems. The consequences will 
 be determined by the category the behavior comes under. 

 Each student is expected to behave appropriately, with respect for others, so that teachers can teach 
 without interrup�on and all students have the opportunity to learn.  The student behavior 
 expecta�ons and consequences  apply on school grounds,  at all school-sponsored ac�vi�es (including 
 those not held at Pleasant Valley facili�es), on school buses, and at bus sto  ps.  Destruc�on of school 
 property at any �me may result in disciplinary ac�on taken by the school. 

 PBIS 
 PBIS is a district-wide proac�ve approach to discipline. It includes strategies for defining, teaching, 
 and suppor�ng appropriate student behaviors to create a posi�ve school environment. A con�nuum 
 of behavior expecta�ons and support for students is implemented in areas including the classroom 
 and non-classroom se�ngs (hallways, restrooms, bus, etc.).  Its goal is to encourage posi�ve behavior 
 and stop misbehavior before it starts. Posters illustra�ng PBIS rules and expecta�ons are posted in 
 both buildings and teachers will be doing ac�vi�es throughout the year to review and reinforce these 
 expected behaviors. 

 When a student fails to meet expecta�ons for appropriate behavior, this is an infrac�on of school 
 rules. Each teacher teaches and enforces standards and procedures for individual conduct. Teachers 
 use a variety of methods to enforce school wide PBIS expecta�ons and rules.  If these methods do 
 not work, the teacher may send a student to the principal or dean. 
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 P.B.I.S.  helps students to be… 

 Respectful 
 ●  Students should treat all other students with respect. 
 ●  Students should treat all adults with respect and adults will treat students with respect. 

 This includes being coopera�ve and obeying all classroom rules established and 
 explained by the teacher. 

 ●  Be aware of other people’s personal space. 
 ●  Obey the “hands off” expecta�on 
 ●  Speak to others using appropriate word choice, volume, and tone. 

 Responsible 
 ●  Take care of your personal possessions and be respec�ul of other people’s possessions. 
 ●  Take care of materials that belong to the school (books, equipment, etc.). 
 ●  Take care of your school building and the property around it. 
 ●  Be prepared for class and ready to learn. 

 Safe 
 ●  Be a team player and help your fellow classmates. 
 ●  Be aware of emergency exits and procedures. 
 ●  Avoid verbal and physical harm to others. 

 Leaders 
 ●  Be a posi�ve role model by prac�cing honesty and integrity. 
 ●  Be a good listener and able to follow direc�ons. 
 ●  Lead by example. 

 STUDENT BEHAVIOR CATEGORIES (K-8) 
 Expecta�ons for discipline are divided into categories based on the seriousness of each offense. They 
 are used as a guide to redirect students towards appropriate behavior. 

 These categories are the basis for the behavior card system at  grades K-8. 
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 CATEGORY  1: PRODUCTIVE PERSONAL ENVIRONMENT 

 A Category 1 behavior is one that occurs in the classroom and interferes with the learning of the 
 student who demonstrates the behavior. Such behaviors can usually be corrected without disrup�ng 
 the learning of others, and the teacher should not stop the learning ac�vity to correct the behavior. 

 CATEGORY 2: PRODUCTIVE CLASSROOM ENVIRONMENT 

 This is the highest priority for the classroom teacher. A Category 2 behavior is one that occurs in the 
 classroom and disrupts the learning of other students. Students must refrain from Category 2 
 behaviors. This is non-nego�able in the classroom and at other learning ac�vi�es. Whenever such 
 behavior occurs, it requires immediate a�en�on of the teacher and calls for immediate correc�on. 

 CATEGORY 3: ORDERLY ENVIRONMENT 

 A Category 3 behavior may occur inside or outside the classroom.  Many �mes it is a con�nua�on of a 
 Category 1 or Category 2 offense. This behavior is intended to ruin order, and it disrupts or even 
 destroys the learning environment. 

 CATEGORY 4: SAFE ENVIRONMENT 

 A Category 4 behavior (highest priority) is any unacceptable behavior that is intended to or has the 
 poten�al to cause another individual physical or mental harm and/or is illegal. 

 Students must refrain from Category 4 behaviors. This is non-nego�able.  Students cannot be 
 expected to learn in a threatening environment. Whenever such behavior occurs it requires 
 immediate a�en�on of staff (especially the principal), no�fica�on of parents, and possibly no�fica�on 
 of law enforcement officers. 

 BEHAVIORAL MANAGEMENT SYSTEMS 
 No handbook or policy manual can cover every disciplinary situa�on that may occur. Instead of trying 
 to include every possible rule and consequence, we believe it is much more effec�ve to establish a 
 category system designed to cover all misbehavior through the use of defini�ons rather than specific 
 behaviors.  There are four categories of the behavioral  system.  The first two categories are handled 
 primarily by teachers.  The last two categories are handled primarily by administra�on. 

 Since both Pleasant Valley Schools are PBIS schools, students are expected to behave according to 
 the four pillars of our posi�ve recogni�on program.  All expecta�ons can be a�ributed to the 
 following: 

 1) Be respec�ul (being on task, listening to direc�ons, not disturbing others, etc.) 
 2) Be responsible (being on �me, having necessary supplies, not chea�ng, etc.) 

 34 



 3) Be safe (walking in the hallway, si�ng in an assigned seat, playing appropriately at recess, etc.) 
 4) Be a leader (posi�vely influencing peers, asking for help, se�ng good examples, etc.) 

 BEHAVIOR CARD SYSTEM/PANTHER PAWS (GRADES K-8) 

 Teachers in grades  K-8  use the following card system  for discipline: 

 COLOR  MEANING  POINTS 
 Green  Good Behavior  4 
 Yellow  Warning  3 
 Blue  The student will receive an interven�on to reflect 

 upon his/her behavior. This also involves a reteach of 
 expecta�ons during a designated �me. This 
 designated �me may be during a student’s special. 

 2 

 Red  Teachers will contact  home, administer an 
 appropriate consequence, complete the top part of 
 the discipline referral form and turn into the dean. 

 1 

 Gray  The student is removed from the classroom se�ng 
 and a referral is made, and then sent to the Dean, 
 Principal or Superintendent. 

 0 

 All students start out with a green card each day. With each infrac�on of Pleasant Valley’s PBIS 
 expecta�ons, the student’s card may be changed. Each day, students start over on green. 

 Students who receive at least an 80% for the week will have a Panther Paw with their name on it. 

 Students who receive Panther Paws for a designated number of weeks, usually 3 out of 4, will be 
 recognized monthly. 

 Students who earn Panther Paws 3 out of 4 months during the first semester and 4 out of 5 months 
 for the second semester will be invited to par�cipate in a PBIS Celebra�on Day at the end of each 
 semester. Students who do not earn this semester reward will par�cipate in PBIS reteaching 
 ac�vi�es. 

 TEACHER PROCEDURES 

 Students may earn card changes for Category 1 & 2 misbehaviors. Teachers may use the following 
 examples as a guide to correct student misbehavior.  Any combina�on of consequences may be 
 u�lized. 

 35 



 Examples of misbehavior disciplined by card changes are: 

 ●  Being off task 
 ●  Sleeping 
 ●  Use of a phone or electronic device 
 ●  Failing to follow a reasonable request of an adult 
 ●  Disrespec�ul a�tude toward a staff member or peer 
 ●  Talking at inappropriate �mes 
 ●  Horseplay/Hands-Off Viola�on 
 ●  Tardy to class 

 List is not all inclusive 

 ADMINISTRATIVE PROCEDURES 

 Category 3 and 4 offenses are handled by the dean of students and principal through office referrals. 

 The dean of students and administra�on will use the following list as a guide when they determine 
 consequences for Category 3 and Category 4 offenses.  Any combina�on of consequences may be 
 u�lized. 

 Examples of misbehavior disciplined by the dean and administra�on are: 

 ●  Earning Gray card on daily behavior system 
 ●  Chea�ng 
 ●  Habitual teasing or hazing 
 ●  Misuse of phone or electronic device 
 ●  Defacement of property 
 ●  The� 
 ●  Misuse of Internet privileges 
 ●  In�mida�on or Bullying 
 ●  Figh�ng 
 ●  Physical aggression, hi�ng, kicking, bi�ng, etc. with the intent to cause harm 
 ●  Gross disrespect toward an adult 
 ●  Possession or use of weapons/look-alikes 
 ●  Felony the� 
 ●  Possession or use of alcohol, drugs,  drug  paraphernalia  or any drug look-alikes 
 ●  Sexual harassment of any kind 
 ●  False emergency alarms 
 ●  Possession or use of tobacco products including but not limited to: cigare�es, cigars, 

 chewing tobacco, and e-cigare�es (Vapes). 
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 Possible consequences for Category 3 and 4 behaviors include: 

 ●  Warning/Parent contact 
 ●  Conference with parents 
 ●  Re-teaching of PBIS expecta�ons 
 ●  A�er school deten�on 
 ●  Structured Behavior Interven�on (SBI) 
 ●  Structured Day Deten�on (1-5 days) 
 ●  Suspension of bus privileges 
 ●  1-10 days of Full Day Deten�on (FDD) 
 ●  1-10 days of Out of School Suspension (OSS) 
 ●  Referral to local authori�es 
 ●  Financial res�tu�on 
 ●  Expulsion 
 ●  Other similar consequences as deemed necessary 

 List is not all inclusive 

 When a student has been referred to the office for Category 3 or 4 offenses, parental contact will 
 be a�empted. It is the parents’ or guardians’ responsibility to keep an updated phone number or 
 email address on record and to check messages regularly. The student will be expected to serve the 
 consequence unless the parent or guardian has made other appropriate arrangements. 

 DETENTIONS 

 TEACHER DETENTIONS 

 Teachers may assign lunch, a�er school or before school deten�ons for disciplinary or academic 
 reasons.  Teachers will no�fy the student’s parent/guardian of the assigned deten�on. 

 ADMINISTRATIVE DETENTIONS 

 Administrators may also assign deten�ons. These deten�ons may take place before school, at lunch, 
 a�er school, or on Saturday morning. The administrator will no�fy the student’s parent/guardian of 
 the assigned deten�on. 

 FULL DAY DETENTIONS 
 A full day deten�on (FDD) is a temporary removal from the classroom, but not from school. Students 
 serving an FDD come to school and report to the designated FDD area. There, they will be supervised 
 by school personnel and will be required to work on assignments. Work completed (on �me) during 
 FDDs may be turned in for credit. Students serving full day deten�ons  may ride their regular bus to 
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 and from school  .   

 Before a student is assigned full day deten�on(s), the reasons for the FDD will be explained by the 
 principal or dean and the student will have the opportunity to respond.  Phone contact with 
 Parents/Guardians will be a�empted, and a wri�en no�ce of FDDs including school rules that were 
 violated will also be sent. 

 Structured Behavior Interven�on (SBI) 

 Our Structured Behavior Interven�on Program is a restricted school environment outside of the 
 typical classroom in which students will follow a strict daily rou�ne.  This rou�ne includes SEL (Social 
 Emo�onal Learning), PBIS basic reteach, strategy reteach (body control, regula�on of emo�ons), daily 
 jobs, goal se�ng/accountability, and reflec�on with calming strategies. 

 OUT OF SCHOOL SUSPENSIONS 

 In cases of extreme (Categories 3 and 4) or repe��ve misbehavior (Categories 1 and 2) in all grades a 
 student may be suspended for 1 to 10 days. Students who have been suspended are removed from 
 the school se�ng. This includes a�endance at or par�cipa�on in all extracurricular ac�vi�es. 

 Out-of-school suspensions of 3 days or less may be used as a disciplinary consequence if the 
 student’s presence at school, as assessed by school administrators, poses a threat to school safety or 
 a disrup�on to the learning environment. 

 Out-of-school suspensions las�ng more than 3 days may be used as a disciplinary consequence if the 
 school has exhausted all other forms of disciplinary interven�on  and the student's con�nuing 
 presence at school would either (i) pose a threat to the safety of other students, staff, or members of 
 the school community or (ii) substan�ally disrupt, impede, or interfere with the opera�on of the 
 school. 

 Students who have been suspended are removed from the school se�ng. This includes a�endance at 
 or par�cipa�on in all extracurricular ac�vi�es. 

 The following are the suspension procedures: 

 ●  Before suspension, when possible the students shall be provided a conference during which 
 the reasons for the suspension will be explained,and the student will be given an opportunity 
 to respond. 

 ●  A pre-suspension conference is not required and the student can be immediately suspended 
 when his or her presence poses a con�nuing danger to persons or property or an ongoing 
 threat of disrup�on to the educa�onal process. In such cases, the no�ce and conference shall 
 follow as soon as prac�cable. 
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 ●  Any suspension shall be reported as soon as possible to the student’s parent/guardian along 
 with a full statement of the reasons for the suspension and no�ce of their right to a review. 

 Students are allowed to turn in work due while they are suspended. It is the responsibility of the 
 students or parents to obtain assignments that will be missed. Tests and quizzes missed during a 
 suspension need to be made up as soon as educa�onally appropriate. 

 Students who are suspended for longer than 4 consecu�ve school days will be provided appropriate 
 and available support services during the period of their suspension, to be determined by school 
 officials. 

 School officials will decide on a case by case basis whether a re-engagement conference and/or a 
 re-engagement plan is appropriate for students returning from out of school suspensions. 

 Disciplinary Interven�on 

 When a student has accumulated any combina�on of more than 5  full day  deten�ons or OSS, they 
 may be required to appear before the school board. 

 EXPULSIONS 
 The Board of Educa�on may expel a student from school for a period of up to 2 calendar years for 
 acts of gross disobedience or misconduct. No student shall be expelled un�l the student’s 
 parent(s)/guardian(s) have been provided a wri�en request to appear before the Board of Educa�on, 
 or a hearing officer designated by it, to determine whether the student should be expelled. 

 STUDENT DRESS CODE 

 In order to maintain an orderly and non-disrup�ve school environment and to ensure student safety 
 these dress code guidelines have been implemented.  The principal or her designee will determine 
 the appropriateness of student dress. 

 Any type of dress or grooming that is determined unsafe or distrac�ve will not be permi�ed. 
 “Distrac�ve” dress and grooming is defined as: anything that interferes with the educa�onal process 
 by causing disrup�ve behavior among students, taking students’ a�en�on away from class ac�vi�es 
 and/or crea�ng an atmosphere not conducive to learning. Shirts, jackets, or any other clothing with 
 sugges�ve sayings, inappropriate adver�sing (such as for tobacco or alcohol), or references to drugs 
 or gangs are not to be worn. 

 Students whose dress is determined to be inappropriate by the principal or designee will be given the 
 opportunity to change clothes, given alternate clothing or face disciplinary ac�on. 
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 Below is a list of guidelines and samples that will be u�lized by administra�on: 

 1) HATS AND HEADGEAR 

 ●  Bandanas are NOT allowed at school for any reason. 
 ●  Sweatshirt hoods on a student’s head are NOT allowed at any �me inside the school. If a 

 student repeatedly violates this policy he or she will not be allowed to wear hooded clothing to 
 school for the rest of the school year. 

 ●  Hats, caps, or full head/hair coverings  are not  to  be worn inside.  Excep�ons may be made by 
 the administra�on for religious reasons or special events. 

 ●  Sunglasses are not to be worn inside except for medical reasons. A doctor’s note is needed in 
 such cases. 

 2) SHIRTS and BLOUSES 

 ●  Halter-tops, strapless tops, see through tops, and blouses with plunging necklines  will not be 
 permi�ed. 

 ●  Shirts and blouses must cover the pants’ waistline at all �mes. (The top must meet the bo�om, 
 and the bo�om must meet the top with no undergarments visible.) There can be NO visible 
 skin between the top and the bo�om. 

 ●  Sleeveless shirts must cover the areas below the armpit. 
 ●  Spaghe� strap shirts may not be worn by themselves. 

 3) COATS and OUTERWEAR 

 ●  Blankets are not to be worn as coats or outerwear 
 ●  Coats and outerwear may NOT be worn in the classroom. They must be hung in lockers or on 

 the hooks in the hallway. 

 4) PANTS AND SHORTS 

 ●  Shorts must be of modest length. 
 ●  Torn jeans that are revealing are not permi�ed 
 ●  Pajama pants are not permi�ed except on special school spirit days 

 5) FOOTWEAR 

 ●  House slippers are not to be worn at school 
 ●  Safe footwear must be worn at all �mes.  Parents are  asked to consider appropriateness for 

 school as well as safety concerns in monitoring their children’s footwear. 
 ●  K-3 students may NOT wear flip flops 
 ●  Students should not wear shoes or boots that will make black marks on the floor. 
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 ●  Wheeled shoes (“Heeleys”, skate shoes, roller blades, etc.) are not allowed. 
 6) JEWELRY 

 ●  Jewelry (including that which pierces the skin) or chains that are determined to be materially 
 and substan�ally disrup�ve to the educa�onal se�ng or unsafe will not be allowed. 

 7) Purses, Handbags, Fanny Packs, Cross-Body Bags, Backpacks must stay in lockers (Intermediate) 
 or on hooks outside of classrooms (Primary) 

 8) SKIN DECORATION 
 ●  Temporary ta�oos with drugs, alcohol,  guns, knives, or any other weapons may not be on any 

 visible part of the body 
 ●  Students may not draw drugs, alcohol, guns, knives, or any other weapon on visible skin 
 ●  Students may not wear bandaids unless covering an actual wound 
 ●  Students may not wear s�ckers on their face of any type including pimple patches 

 This list is not all-inclusive  . Any clothing, accessories,  hairstyle, or hair color deemed by the principals 
 or their designee as inappropriate, unsafe, or causing a distrac�on will not be allowed at school. 

 STUDENT DRESS CODE FOR ATHLETIC UNIFORMS 
 The district allows a student to modify his or her athletic or team uniform for the purpose of modesty 
 in clothing or attire that is in accordance with the requirements of his or her religion or his or her 
 cultural values or modesty preferences. A student is not required to receive the prior approval of the 
 school board for such modification. 

 SCHOOL BUS 
 Students and parents should realize that riding a school bus is a privilege, not a right.  Any student 
 who fails to follow and respect the bus rules will forfeit this privilege.  Listed below are several  rules 
 students are expected to obey when riding a school bus. 

 BUS RULES 

 All bus riders must: 

 1.  Follow our P.B.I.S. rules. 
 2.  Follow our  Hands Off  policy 
 3.  Follow the direc�ons of the driver and/or monitor 
 4.  Talk quietly and stay seated.  Avoid making noises that would distract the driver or bother 

 other passengers.  Keep hands, arms, and head inside the bus at all �mes. 
 5.  Wait un�l the bus pulls to a complete stop before standing up. Use the handrail when 

 exi�ng the bus. 
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 6.  Ride the bus they have been assigned (Students may not ride another bus or take a friend 
 home with them on their bus unless  parents of all  students involved  have cleared it  in 
 wri�ng  with an administrator.) 

 PreK-3 students are not allowed to use cell phones or electronics on the bus. 
 This list is not all inclusive 

 NOTIFICATION OF CHANGES 

 Any�me there is a change in the usual way a child goes home from school (i.e. being a car rider 
 instead of bus rider, being a bus rider instead of a car rider, changes in a�er school care) the school 
 MUST  receive wri�en or verbal no�ce AT LEAST 30  MINUTES PRIOR TO DISMISSAL.  Without this 
 no�ce from the parent, the child will be sent home a�er school in a manner that has been 
 established. 

 PARENTS AND BUSES 

 Parents  are not allowed to board or ride school buses  .  Our bus schedule cannot be met if parents 
 detain a bus to talk to the driver or monitor. Any parent who has a problem to discuss with bus 
 personnel should call the school office or Illinois Central to schedule a mee�ng. 

 BUS SUSPENSIONS 

 Students who have been suspended from the bus (see “Bus Rules” above) are expected to a�end 
 school during their suspension. 

 ITEMS NOT TO BE BROUGHT TO SCHOOL 
 Any unauthorized items that are brought to school by students are subject to confisca�on by school 
 authori�es and the students are subject to disciplinary ac�on. Any items deemed by teachers or 
 administra�on to be disrup�ve or inappropriate will not be allowed in school. 

 CELL PHONES, SMART WATCHES, AND EARBUDS 
 Students’ cell phones, smart watches, earbuds, and other electronic devices must be powered off 
 and in their lockers during school hours.  Any student  who chooses to bring these devices to school 
 is doing so at his/her own risk.  Not following the  cell phone expecta�ons may result in confisca�on 
 and will not be returned un�l a parent/guardian picks it up from the office.  Pleasant Valley SD #62 
 assumes no responsibility for lost, damaged, or stolen items  .  PreK-3 students are not allowed to 
 use cell phones or electronics on the bus. 
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 SCHOOL SURVEILLANCE CAMERAS 
 The Pleasant Valley School District No. 62 Board of Educa�on has authorized the use of video 
 cameras in District schools and school buses. The video cameras will be used to monitor student 
 behavior in order to promote and maintain a safe environment for all students. Students and 
 parents/guardians are hereby no�fied that the content of the video recordings may be used in a 
 student disciplinary proceeding. The contents of the video recordings are confiden�al and will be 
 retained only if necessary for use in a student disciplinary proceeding or other ma�er as determined 
 by the Superintendent or his/her designee. 

 SEARCH AND SEIZURE 
 To maintain order and security in school, school authori�es are authorized by state law to conduct 
 searches of district property as well as students and their personal effects. 

 ●  School authori�es may search a student and the student’s personal effects (e.g.: purse, 
 wallet, book bags) when there is a  reasonable suspicion  that the search will produce 
 evidence that a par�cular student has violated either the law or the district’s student 
 conduct code. The search will be conducted in a manner that is reasonably related to its 
 objec�ve of the search and not excessively intrusive to the student in light of the student’s 
 age sex, and the nature of the infrac�on. 

 ●  School property (including, but not limited to, lockers, desks, parking lots and personal 
 effects le� in these places by students) may be searched by school authori�es at any �me 
 without no�ce to or consent of the student and without a search warrant. Students have 
 no expecta�on of privacy in these places. 

 ●  If a search produces evidence that the student has violated the law or district policies, such 
 evidence may be held by the school authori�es and disciplinary ac�on may be taken. 
 When appropriate, evidence may be transferred to law enforcement authori�es. 

 INTERNET ACCESS 
 District #62 makes the Internet available as a tool for life-long learning. Students will receive a copy 
 of Pleasant Valley’s “Acceptable Use Policy” which outlines the district’s Internet policies and 
 procedures  .  Once while at the Primary School and  once while at the Intermediate School,  students 
 and their parent/guardian must sign the “Internet Use Agreement” which states that they have read, 
 understand, and agree to abide by the “Acceptable Use Policy.” The use of the Internet and school 
 computers is a privilege, not a right. 

 Any student who violates the district’s Internet policies and procedures may lose school access 
 privileges, suffer disciplinary ac�on, and may be referred to the authori�es for appropriate legal 
 ac�on. This applies to students using school owned devices on or off campus and (as per state law) to 
 students who are off campus using devices n  ot o  wned  or used by the school. 
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 CONTENT OF STUDENT SOCIAL MEDIA ACCOUNTS 

 School officials may conduct an inves�ga�on or require a student to cooperate in an inves�ga�on if 
 there is specific informa�on about ac�vity on the student’s account on a social networking website 
 that violates a school disciplinary rule or policy. In the course of this inves�ga�on, the student may be 
 required to share the content that is reported in order to make a factual determina�on as to whether 
 a viola�on of school rules or policies has occurred. 

 BULLYING 

 What is Bullying? 
 Bullying  can be defined as any severe or pervasive  physical or verbal act or conduct, including 
 communica�ons made in wri�ng or electronically, directed toward a student or students that has or 
 can be reasonably predicted to have the effect of one or more of the following: 

 1.  Placing the student or students in reasonable fear of harm to the student's or students' person 
 or property. 

 2.  Causing a substan�ally detrimental effect on the student's or students' physical or mental 
 health. 

 3.  Substan�ally interfering with the student's or students' academic performance. 
 4.  Substan�ally interfering with the student's or students' ability to par�cipate in or benefit from 

 the services, ac�vi�es or privileges provided by a school. 

 Cyber Bullying  - bullying through the use of technology  or any electronic communica�on. This 
 includes the distribu�on by electronic means of a communica�on to more than one person or the 
 pos�ng of material on an electronic medium that may be accessed by one or more persons if the 
 distribu�on or pos�ng creates any of the effects enumerated in the defini�on of  bullying  . 

 Bullying Policy 
 Bullying on the basis of actual or perceived race, color, na�onal origin, military status, unfavorable 
 discharge status from the military service, sex, sexual orienta�on, gender iden�ty, gender-related 
 iden�ty or expression, ancestry, age, religion, physical or mental disability, order of protec�on status 
 of being homeless, or actual or poten�al marital or parental status, including pregnancy, associa�on 
 with a person or group with one or more of the aforemen�oned actual or perceived characteris�cs, 
 or any other dis�nguishing characteris�c  is prohibited  in each of the following situa�ons: 

 1.  During any school-sponsored educa�on program or ac�vity. 
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 2.  While in school, on school property, on school buses or other school vehicles, at designated 
 school bus stops wai�ng for the school bus, or at school-sponsored or school-sanc�oned 
 events or ac�vi�es. 

 3.  Through the transmission of informa�on from a school computer, a school computer network, 
 or other similar electronic school equipment. 

 4.  Through the transmission of informa�on from a computer that is accessed at a 
 non-school-related loca�on, ac�vity, func�on, or program or from the use of technology or an 
 electronic device that not owned, leased, or used by a school district or school if the bullying 
 causes a substan�al disrup�on to the educa�onal process or orderly opera�on of a school. This 
 item (4) applies only in cases in which a school administrator or teacher receives a report that 
 bullying through this means has occurred and it does not require a district or school to staff or 
 monitor any nonschool-related ac�vity, func�on, or program. 

 Bullying is characterized by: 
 ●  an imbalance of power 
 ●  is repeated and ongoing 
 ●  is a perceived or actual threat of physical or mental harm 

 Bullying can also occur through the use of electronic communica�on or social media (cyberbullying). 

 BULLYING WILL NOT BE TOLERATED AT PLEASANT VALLEY SCHOOLS! 

 Early interven�on strategies and one-on-one or group sessions with the school counselor will be used 
 to prevent or end acts of bullying.  Disciplinary ac�on  will be taken  against any student guilty of 
 bullying in accordance with the nature and severity of the incident(s). 

 PLAYGROUND RULES 
 The following rules are meant as a guide to a safe and enjoyable recess for all students. Direc�ons of 
 the school personnel should be followed at all �mes. Students should use playground equipment in 
 the manner for which it was designed.  The school will provide equipment (playground balls, jump 
 ropes, etc.). 

 1.  No roller skates, skate boards or skate shoes are allowed on school grounds. 
 2.  No flipping or cartwheels 
 3.  Jungle Gym: 

 ●  Use the steps to enter the slide. Do not walk up the sliding board. 
 ●  Without delay, slide down in a seated posi�on, feet first. 
 ●  Keep moving. Don’t remain at the bo�om of the slide. 
 ●  One person is to slide at a �me. 
 ●  Do not run on or around the jungle gym 

 3. Share the equipment and take turns. 
 4. Show good sportsmanship. 
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 5. Rough play or any ac�ons deemed unsafe will not be tolerated. 
 6. During recess, students may re-enter the building only a�er receiving permission from the 

 playground supervisor. 
 7. Stay in the designated playground areas. 
 8. All misunderstandings are to be se�led with the person(s) in charge on the playground. 
 9. When the whistle is blown, stop all play, return all equipment to the proper place, and line up 

 in a quiet, orderly manner. 

 MAINTAINING THE SAFETY OF PEOPLE & PROPERTY 

 Corporal punishment (paddling, etc.) shall not be used. However, the ban on corporal punishment 
 does not prohibit the use of reasonable force as needed to maintain the safety of students, staff 
 members or other persons, or for self-defense or for the defense of property. 

 GUN FREE & SMOKE FREE POLICIES 
 GUN FREE SCHOOLS POLICY 

 BOE POLICY responds to the mandates of the GUN-FREE SCHOOLS ACT with the following addi�on to 
 our current student discipline policy, "a student who uses, possesses, distributes, purchases, or sells 
 an explosive, firearm, knife, or any other object that can reasonably be considered a weapon shall be 
 expelled for at least one year.  The School Board may direct the Superintendent to modify the 
 expulsion requirement on a case-by-case basis." 

 SMOKE-FREE SCHOOLS POLICY 

 BOE POLICY responds to the mandates of the PRO-CHILDREN ACT and establishes a smoke-free 
 environment for all school sites and grounds.  This policy states, "…no person on school property 
 shall: smoke or otherwise use tobacco products or marijuana…” 

 ADMINISTRATIVE DISCRETION 

 The administra�on reserves the right to make any rules 
 that are necessary and proper to ensure order and to 
 protect the health, life, and safety of the student body, 
 faculty, and staff. Communica�on to students and parents 
 will be made should such changes occur. This handbook is 
 not intended to create a contractual rela�onship with the 
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 student; rather it is intended to describe the school, its 
 current prac�ce, procedures, rules and regula�ons. 
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